
How to make an appointment for the Writing Center Assignment 

 

Tips to get the most out of your online session 

• Chrome and Firefox browsers work best  

• Use headphones during your session (to avoid echoes and feedback)  

• Be on time! Online sessions are still 45 minutes long (they start at :00 and end at :45)  

• Let your tutor know if you need a session report sent to your instructor 

**Make sure to make your appointment as a group of 3. Each of you will make an appointment, but will sign up for the 

same appointment slot.** 

 

Steps to make an appointment 

1. Navigate to http://writingcenter.uconn.edu and click the blue “Make an Online Appointment” button on the 

left side of the page.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://writingcenter.uconn.edu/


2. Log in with your account info (email address and password). If you’ve never used the Writing Center, first 

register for an account (it’s free and easy).  

 

3. Once you are registered and logged in, make sure the schedule you are looking at is FYE Schedule Fall 2020. You 

can choose this schedule via the log in screen—or once you’re on the Fall 2020 schedule you can go to the drop-

down and choose it.   

 

 

 



4. Once you are looking at the correct calendar, FYE Schedule Fall 2020, select a tutor and a timeslot that works for 

you & your group. You do this by clicking on an available (white) slot. Maroon means not available and blue 

means already booked.  

 

***Make sure you are selecting/booking the same appointment as your 2 other group members*** 

5. Fill out all required fields on the appointment form, including the Google Doc and What do you want to work 

on? 

  

White slots = Available 

It’s important that you provide a shareable 

link to your Google Doc (you can’t just cut 

and paste in your google doc URL). If you’re 

unfamiliar with creating shareable Google 

links, scroll down to page 5 of this 

document. If you don’t yet have a draft, you 

can leave this field blank. 

For this field, please put something like “FYE 

Critical Reflection assignment.” 



6. Click the blue Create Appointment button at the bottom of the appointment form.  You will receive an email 

confirming that you successfully made an appointment. 

 



 



 


